
Enter the keyword(s), or location, for the position you are searching for. 
 

 
   

 



Click the ‘Search’ link to look for relevant positions.   

 



A list of available positions matching your search term will be shown. Click the ‘Save this search’ link to create a Job Alert. 
 

 

 



Enter a name for your Job Alert, select update frequency and enter the email address you wish to be notified at. 
 

 
   

 



Click ‘Save’ to finalise your Job Alert. 

   

 



You are able to view your Saved Searches via the Dashboard in the Candidate Zone. 

   

 



Click the ‘Searches’ link to view your Saved Searches. 

   

 



To change or delete your Job Alert at any time, click the ‘Actions’ link. 

 
 

 


